Article 4 - Finances


College of the Rockies Students’ Association Operations Manual

FORM TWO

Funding Application Form- Regional Campuses
Policy:

Any student that is registered in at least one course (University Transfer, Career Tech) or is registered as a full or part-time student in a vocational/trades program and is in good standing, meaning he/she has paid tuition fees, is assessed Students’ Association fees. Not included are students that register for community education courses or courses that are offered through community education and are of short duration.

Student Association fees collected from each regional campus will be returned to that campus.  These funds will be used to create, organize, promote and enrich the social, cultural, recreational, educational programs, services and the environment for College of the Rockies’ students, as outlined in the Constitution of the College of the Rockies, Students’ Association.

Procedure:

1)
The College of the Rockies will appoint a Students’ Association bookkeeper to set up and maintain bank accounts for each regional campus.

2)
Each regional campus will be required to create a student advisory committee to determine how their funds will be allocated.  The committee must have a minimum of three students that are members in good standing as per the bylaws of the College of the Rockies, Students’ Association.  The campus manager will also be a member of the committee.  

3)  
The campus manager will be responsible for selecting students to sit on the committee.  These students should represent the varied needs and interests of the student body.  The campus manager can appoint students as vacancies occur.

4)  
Students wanting to access these funds will be required to apply by submitting a Student Association Funding Request form to the campus manager.  The student advisory committee will review applications and notify applicants as to the outcome.  Approved forms must be signed by the campus manager and one of the student representatives.

5)  
Campus managers are the only signatory required for the purchasing process, however they can only purchase those goods or services that have been pre-approved through the application process.

6)
The campus manager will be required to submit an annual report by June 30 of each year.  The report would be a brief summary of the total expenditures, what they were used for, and how much money is remaining in the account.

7)
At the end of each fiscal year any remaining funds will be carried forward in the campus fund, for use in the following year.

8)
This policy only applies to student association fees.  It does not apply to funds raised through other means at campuses (i.e. fund raising projects).
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