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College of the Rockies Students' Association Operations Manual

Form One

Funding Application Form

Policy:

A.1 The College of the Rockies Students' Association is committed to supporting activities and groups whose activities and mandates are consistent with the purposes of the College of the Rockies Students' Association.

A.2 Funding will not be issued until the proper receipts are submitted to the Students’ Association. If a cash advance is needed than an quote(s) must be submitted to the Students’ Association. 

Procedures:

B.1 The following principles will be adhered to by the College of the Rockies Students' Association when considering granting money to Organizations/Groups/Individuals:


Will the granting of money:



a.    Create, organize, promote and enrich the social, cultural, recreational, educational 
  
  
       programs, services and the environment for the College of the Rockies students?



b.    Develop a sense of community among College of the Rockies students and other 


       groups within the College of the Rockies?



c.   Promote general welfare of College of the Rockies students and the furtherance of 


      education programs consistent with the purpose of the College of the Rockies?

Name of Organization/Group/Individual Applying:

College Internal Request ____
Community Request____
Date Submitted:________________

Contact Person:

Telephone:


Fax:



E-mail:

Project Name (if applicable):

Briefly describe your project idea:
Describe how your project tie in with the principles outlined in B.1?

Please outline and explain the total budget and the rationale for the breakdown of costs. Describe other funding sources and how much you are requesting from the Students' Association:

	Cost


	Activity
	Rationale 

	Example:

$250
	Travel Cost: Gas, Van rental
	Rent van: $100 Gas at .30/km: $150 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total:
	
	


FOR STUDENTS' ASSOCIATION USE ONLY

Approval for Funding (Accepted or Denied)_________________________

The Students' Association has agreed to fund the following items to a maximum designated dollar amount:  $______________

Before funding is considered, a representative from the Organization/Group/Individuals must present the request for funding, in person, to the Students' Association and answer any questions.

Following the event, the contact person must submit the appropriate receipts for approved expenditures, as well as an article (after event report) and photograph (preferably digital) for the Students’ Association website. Photo releases may be required and forms are available on the website: http://www.cotrstudents.ca/fundingapps.htm 
After the recipients and story have been submitted, the contact person will be reimbursed. 

Although not normal practice, the Association may provide a partial or full cash advance to make the approved purchases. In this case, the cheque will be issued to the contact person, who is then required to collect and submit receipts.

_____________________________



     _________________________________

     Students' Association President




 Students' Association Treasurer 


     Neal Jackett






Adam MacDonald
Date:____________________ 



      Date:____________________

